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MAKE A WAY, CHILD PLACING AGENCY 

NEW FOSTER PARENT PROCESS 
Hello, 
 
The Foster Parent Verification Process typically takes 30 to 60 days, but may take up to 90 days 
or longer. It really depends on how quickly you can submit your paperwork and complete both 
the online and classroom training.  
 
The first step in the process is to complete the Application and Questionnaire Packet. Please 
see attachments for details.  
 
The second step is then passing a background check.  This requires us to have a signed consent 
form, which is part of the application, and copies of your Driver's License and Social Security 
Card for everyone living in the home under the age of 14.  I can obtain this via email, fax, or in 
person; whichever is more convenient for you.  These documents are automatically placed in 
your Pre-Service File and locked behind two locks at all times.  Once I complete the initial 
background check, you will receive a notification to schedule your fingerprints to obtain an FBI 
background check. This will cost you $40.00. This is paid directly to the facility where you get 
your fingerprints done.  
 
The third step is preparing your home. The following items need to be completed.  There will 
also be additional documents sent to your email that contain the Foster Parent Minimum 
Standards Handbook, which is the state's "rule book/guide" or guide to becoming and being a 
productive and successful foster parent. It is a lengthy document, so please don't hesitate to 
ask me if you have any specific questions. I will be happy to answer any you may have. 
 
In-person training will be coordinated with the foster family to fit their schedule.  
 
The state requires the following training: 
• Orientation  
• Home Visit (walk-thru inspection) 
• Health Inspection  
• Fire inspection  
• Verifying square footage and taking pictures of your home  
• Disaster and Emergency Plan  
• Weapons Verification Form (if applicable)  
• Disclosure of Family Violence Form (if applicable)  
• Animal Vaccinations (if applicable)  
• HIPAA Individual consent form  
• Direct Deposit Authorization Form  
• Foster Parent/Respite Agreement Form  
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• Discipline Guidance Policy  
• Pre-Service training – NTDC Training 
• CPR and First Aid  
• PAPH (Restraint Training) (8 hours) 
• EBI Emergency Behavioral Intervention Training (8 Hours)  
• Trauma Informed Care (8 Hours) 
• TBRI Training 
• Psychotropic in-person Training 
• On-line Trainings 
• OCOK Trainings (Tarrant County) 
 
The following items need to be completed for your pre-service file: 
• Copy of Homeowners Insurance  
• Copy of Auto Insurance (all cars)  
• Copy of Driver’s license 
• TB test (must be taken within the last year).   
• Sketch of Floor Plan (dimensions and designation of all rooms; exits not blocked;  
    location of smoke detectors and fire extinguishers documented). 
• One Fire Extinguisher on each floor.  
 
Additional items needed to complete the process are as follows: 
• Marriage License/Divorce Decree (whichever applies) 
• Financial Statement 
• High School Diploma or GED 
• 3 References (1 from Job or School, 1 from personal, 1 from neighbor) 
• References from all children, biological or adoptive, if applicable 
     
ON-LINE TRAINING LINKS  

• https://www.dfps.texas.gov/training/ 
• Normalcy Training for Foster Parents 
• Necesidad de normalidad: Entrenamiento para padres de acogida temporal 
• Trauma Informed Care Training 
• Medical Consent Training for Non-DFPS Employees 
• Capacitación sobre el consentimiento médico 
• Runaway Prevention Training 
• Psychotropic Medications 

 
Additionally, during the process, we will need to schedule a meeting to come in and complete 
several tasks. This can be broken up into several meetings if necessary.  
 
TRANSPORTATION TRAINING 
https://agrilifelearn.tamu.edu/catalog?pagename=Transporting-Safety    

https://www.dfps.texas.gov/training/
https://www.dfps.texas.gov/Training/Normalcy/index.asp
https://www.dfps.texas.gov/Training/Spanish_Normalcy/default.asp
https://www.dfps.texas.gov/Training/Trauma_Informed_Care/default.asp
https://www.dfps.texas.gov/Training/Medical_Consent/default.asp
https://www.dfps.texas.gov/Espanol/Servicios_de_Proteccion_al_Menor/Medical_Consent_Training.asp
https://www.dfps.texas.gov/Training/Runaway_Prevention/default.asp
https://www.dfps.texas.gov/Training/Psychotropic_Medication/default.asp
https://agrilifelearn.tamu.edu/catalog?pagename=Transporting-Safety
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CYBERSECURITY TRAINING 
https://www.hhs.gov/about/agencies/asa/ocio/cybersecurity/security-awareness-
training/index.html  
 
OCOK TRAINING REQUIREMENT IN ADDITION TO: 
• TRAUMA - INFORMED CARE 
• PEER TO PEER ABUSE PREVENTION 
• CULTURAL COMPETENCY  
• NORMALCY  
• HUMAN TRAFFICKING PART I 
• HUMAN TRAFFICKING PART II 
• Trauma-Informed Care and Substance Abuse Amongst Teens  
• Normalcy for Infant to 10  
• Normalcy for 11 to 17 
• Understanding the Effects of Poverty in Foster Care 
• Poverty in Foster Care 
 
• https://www.dfps.state.tx.us/Investigations/Human_Trafficking/videos.asp   
 
Reporting Abuse to CPS 

• Guide for Professionals on Reporting Abuse and Neglect of Children 
 
 
 
 
Thank you, 
 
Kristina Williams 
Executive Director/Intake 
Make A Way, Child Placing Agency 
Office:(817)291-9631 
Cell:(469)571-7303 
Fax: (972) 637-7579 
Providing A Safe Home for Children 

https://www.hhs.gov/about/agencies/asa/ocio/cybersecurity/security-awareness-training/index.html
https://www.hhs.gov/about/agencies/asa/ocio/cybersecurity/security-awareness-training/index.html
https://www.dfps.state.tx.us/Investigations/Human_Trafficking/videos.asp
https://www.dfps.texas.gov/Training/Reporting/default.asp

